RECYCLING CENTER DAILY WORK SHEET
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] ,‘D Make sure trash cans are empty ' Comments:
_.____E Unlock gates before 7:30am Comments:
During shift
/E:] write resident’s information on forms Comments:
,/Q Direct residents to proper areas for recyc!iné Comments:
//’D Compact cardboard 'Comme.nts: .
//D Stack 'electronim Comments:
/'E Prevent' scavenging and illegal dumplng Comments:
/Ej Assist elderly or disabled if needed ' Cbmments:
//D Keep center clean, picking up debris, litter, etc. Comments:
End of shift
/E _ Lock gates when center is clear of residents Comments:
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“"E Compact car_dbpard . - ‘ Comments:
,_._E Close lidon recycling containers/battery pallet _ Comments:
,.._.,g Clean center, picklng.up debrls, litter, etc. Comments_i
_/‘E:j Empty trasﬁ cans _ Comments_:
”ﬂ Shut off HVAC and lights in Récycling Office, latch door -Comments:
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Complete daily and submit to office
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